Quick Canon Address Book Builder, John Secord 26ttizpers, IA
Instructions

Copy the ‘Quick Canon Address Book Builder’ folderthe root of C:\ open the folder and click on i€u
Canon Address Book Builder.exe to start the program

1. In the ‘Name’ field enter the user's name as want it to appear in the Address Book.

2. Tab to the ‘Email Address’ field and enter tlser's email address. You can paste in the mailadtorhyou
have many addresses on the same mail domain eoffic@ystemsco.com .

3. Tab to the enter button, and press the ‘Elk&y’'to write the address to file.

4. Pressing the 'Enter' key will return you to tRame’ field and clear the ‘Name’ and ‘Email Addezfields.
5. Continue entering email addresses. Exit thgnara when you are finished.

To import the email address file into a Canon Infrag@ner copier

Open the copier's Remote User Interface (ctpveeb page)

In the left-hand column click on ‘Import/Export

In the center pane click on ‘Address Book’ #meh ‘Import’.

In the ‘Address Book’ dropdown choose the aslsli®ok to write the email addresses.
Change to the appropriate ‘Import Method'.

Under ‘File Format’ browse to ‘ C:\Quick CanAddress Book Builder\addressbook.ldif ’
Change the ‘File Format’ dropdown to ‘LDAP Fatn

Uncheck the ‘Decode Confidential InformationAafdress’ box.

Click *Start Import’
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To import the email address file into a Canon IR/&atce copier

1. Open the copier’'s web page

2. Click Settings/Registration in the left hand column

3. Click Data Management in the right-hand column

4. Click Import/Export in the center pane

5. Click Address Lists

6. Click Import, towards the upper right

7. From the Address List dropdown, select where yonotw@import the email addresses

8. From the Import Method dropdown, select whetheadd the emails to an existing list, or overwrite an
existing list with the new email addresses

9. Click the Browse button and browse to, C:\Quick @aAddress Book Builder\addressbook.ldif

10. From the File Format dropdown, select LDAP format

11. Uncheck the box for Decode Address List Certifigfidrmation

12. Click the Start Importing button towards the uppght

To add to the current email address file, simplgrofhe program and enter new addresses, closedgeam,
and import the appended file into the copier.

Before starting a new address book be sure to tiielClear Address Book button. This will delete tdontents
of the addressbook.Idif file .



